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IMonoxenne
0 3aIIHTe, XPAHEHHH, 00padoTKe H mepeJaye MEPCOHATBHBIX IAHHBIX paboTHnKoB MKOY
«HoBoaHHMHCKAas THMHA3HD)

1. O0mmue nosnoxeHus
[lepenaya nepcoHaIBHEIX JAHHBIX PaGOTHHKA BO3MOXKHA TOJLKO ¢ COTTIACHS paboTHHKA, ECITH HHOE
HE MPEIYCMOTPEHO 3aKOHOIaTEIbCTBOM.

1.1. PaGoronarens umMeeT mpaBo coOHPATh I1EPCOHATLHYIO HH(OPMAIIHIO, COAEePKALIYIOCS B
AOKYMEHTaX, IPEOCTaBICHHBIX pa0OTHHKOM IIPH IIPHEME Ha paboTy.

1.2. Jlaunoe Ilonosxenue npegoTBpalaeT HecaHKIHOHAPOBAHHbII JIocTyn K uHpopmainy, ee
POTHBONPABHOE KOIMPOBAHHE, HCKAXKCHHE, HCIONB30BAHHE MPEJIHAMEPEHHOI'O pACIpOCTPaHEHHs
HEJIOCTOBEPHOH HHOPMALKK, HCIIO/Ib30BAHHE HHOOPMALIUH B IIPECTYIHBIX i KOPBICTHBIX EJISIX.

1.3. IlepconanbHble NaHHBIE OTHOCATCH K KATETOPHH KOHQHICHIHATEHON HHPOPMAIIKH.
PeiM KOHQHIEHIHATBHOCTH NEPCOHANBHBIX aHHEIX CHUMAETCS B CIyYasX oGe3THIMBAHMS HIM 110
MCTEUCHHH 75 JIET CPOKA XPaHEHHS, €CIIH HHOE HE ONPE/IeIeHO 3aKOHOM.

2 HOPSI}IOK XPaHECHHS, HCITOJIL30BAHUSA H Mepeaavu NEPCOHAJBHBIX JaHHBIX paﬁOTHl’lKa

XpaHeHHE NePCOHAIBHBIX JAHHBIX JODKHO HCKITIOYATh HUX YTpaTy WM UX HENpaBHIIbHOE
HCITOJIE30BaHHE.

2.1. XpaHeHue, BbIIaya TPYAOBBIX KHHKEK (ZyOnMKaTEI TPYHOBEIX KHHJKEK); XpaHEHHE
JIMYHBIX JIeT PaOOTHHKOB M HHBIX JOKYMEHTOB, OTPAKAIOMMX HEPCOHANLHBIE NaHHBIE paboTHHKa,
BO3JIAraioTcs Ha PYKOBOAMTENS, JENONPOM3BOAMTENS (CHHCOK JIMI[ YTBEPKIAETCH NMPHKA30M MO
mKoJIe).

2.2. IlepcoHanbHble JaHHBIE pabOTHUKOB BMECTE ¢ HEeOOXOIUMBIMH JJOKYMEHTAMH OCTAIOTCS
y paboTomaTeNs WM JIMIA, OTBETCTBEHHOIO 3a oopMIleHHE NpHEMA W XPAHEHHS JHYHBIX e

COTPYAHUKOB. [IopANOK XpaHeHUs TPYIOBBIX KHHKEK YCTaHOBJIEH WHCTpyKuMeil MO 3amoiHeHHIo
TPYHAOBBIX KHHKEK.

2.3. Paboronarens obecredunBaeT XpaHeHHE IEPBHYHBIX JOKYMEHTOB, CBSI3aHHBIX C
00paGoTKOH [OKYMEHTallMM IO y4YeTy Tpyjaa, KaapoB M OIUIATHI Tpyda B OpraHu3amud. B
ueHTpamu3oBaHHOM Oyxranrepun MKY  «OG6pazosanne» XpaHATCSL JOKYMEHTBI IO  yYeTy
HCIIO/Ib30BaHHs pabOYEro BpeMEHH H PAaCYETOB ¢ EPCOHATIOM IO OILIATe TpyZa.

2.4. Ilpu nepenaye mepcoOHANBHBIX NAHHEIX PaGOTHHKA paboronaresnp H0/KEH coOTIOATEH
crenyrone TpeboBaHus:

2.4.1. He cooburathk nepcoHanbuble JaHHEE PabOTHAKA TPEThEH CTOpoHE 0e3 MHUCHbMEHHOTro
coryacus pabOTHHKA, 33 HCKIIIOYEHHEM CIIydaeB, KOTJA 3TO HEOGXOMMMO B IIENISX IpeaynpexIeHus
YIPO3BI JKH3HH H 310POBBIO PaOOTHHKA, a TAK)KE B CITyUasX, yCTAHOBIEHHBIX (e/IepaIbHBIM 3aKOHOM;

2.4.2. He coobmare mepcoHaIbHblE NaHHBIE PabOTHHKA B KOMMEpYECKHX Heisx 0e3 ero
INHCEMEHHOT'O COTJIacHS;

2.4.3. IlpegynpeIuTh JHII, NOIyYaIONIUX [EpPCOHATBHbIE IAHHbIE paboTHHKA, 0 TOM, 4TO 3TH
IlAHHBIE MOTYT OBITH HCIOJIB30BAHBI JIMIUL B LEJAX, JUII KOTOPBIX OHH cooOuieHsl, u TpefoBaTh OT
OTHX JIL MOATBEPXK/ICHHA TOrO, YTO 3TO MpaBHiIO coOMoneH0. JInma, nonyyaromye nepcoHanbHbIe
JIaHHBIC pabOTHHKA, 00f3aHBI COOMIOATh PEXHM CEKPETHOCTH (korduaeHIMaNEHOCTH). JlaHHOE
[IOJIOXKCHUE HE paclpOCTPAaHAETCA Ha OOMEH NEPCOHATBHBIMH JAaHHBIMH PaGOTHHKOB B MOPSIIKE,
YCTaHOBJICHHOM (he/iepalIbHEIMH 3aKOHAMH;



2.4.4. Paspemare JOCTYm K NEPCOHATHHEIM JaHHBIM pPaGOTHHKOB TOIBKO CHENHATIBHO
YIOJHOMOYCHHBIM JIMLIAM, IIPH 3TOM YKa3aHHBIE JIMIA JO/DKHBI MMETh IPaBO IIOIYy4YaTh TOJIBKO Te
IIEPCOHANBHBIE TaHHbIE pabOTHHKA, KOTOPhIE HEOOXOIUMBI VISl BHIIOIHEHHS KOHKPETHBIX (DYHKIIHH;

2.4.5. llepenasath mnepcOHaIbHbIC NaHHBIE PAGOTHUKA IIPECTABHTENAM pabOTHHKOB B
nopsnke, ycraHosieHHOM TK P®, u orpannuuBath 5Ty HHQOPMALHIO TOTEKO TEMH NEPCOHATEHBIMU
AaHHBIMH DabOTHHKA, KOTOPbIE HEOOXOMHMEI JUIS BBINOIHEHHS YKA3aHHBIME IIPEJCTABHTENSAMH HX
GYHKIHIA.

3. Obsi3anHO0CcTH paboToaaTe s 10 XPAHEHHIO
H 32IIHTe MEePCOHATBHBIX JAHHBIX paboTHHKA

3.1. Paboronarens obecreydBaeT 3amIMTYy MEPCOHAIBHBIX JAHHBIX paboTHHKa oOT
HCTIPaBOMCEPHOTO MX HCIIONB30BAHMA HIIM YTPAThl 3@ CYET COOCTBEHHBIX CPEICTB B INOPSIKE,
YCTaHOBJICHHOM (eIepaIbHBIM 3aKOHOM.

3.2. PaGoTonarens 3HaKOMHAT paGOTHHKA TI0J] POCIIHCH CO BCEMMU BHYTPEHHUMH JIOKYMEHTAMH,
KACAIOIIMMUCS TOpsIKa 00pabOTKH, Iepenay MepCOHAIbHBIX NaHHBIX PaGOTHHKOB, O npaBax H
0043aHHOCTSX B 3TOM 06/IacTH.

3.3. Pabotomatens ofecrmeunBaeT MOCTYN K IEPCOHATBHEIM JAHHBIM paboTHHKA TOJIBKO
YINOJHOMOYEHHBIM JTHIIAM.

3.5. PykoBoautens 3akperuiier B [Ipukase mo YupexaeHuo pacnpezneneHue obs3aHHOCTEH
110 00padoTKe MePCOHANTBHBIX JAHHBIX.

3.6. 3anpemaercst o6paGoTka MHbOpMaNyK B NPHCYTCTBHH HMHBIX JIMI, KPOME HMEIOIIUX
MpaBo Z0CTyNd K NEPCOHAIBHBIM AHHEIM paboTHHKA. PyKOBOIMTEb XPaHUT JOKYMEHTHI (TPYLOBBIE
KHH)KKH B cefide); pekoMeHIyercss mpu 06paGoTKe JAaHHBIX C MOMOIIBIO KOMIIBIOTEPA 3aKpPBIBATh
napoJjieM (Gaiibl, HMEIONHe IepcoHATbHbIE JaHHBIE.

4. IlpaBa paGoTHHKOB HA 3AMIATY NEPCOHAILHBIX AAHHBIX

4.1. Cornacno c1.89 TK P® paGoTHHKM HMEIOT IIPABO Ha:

4.1.1. Tlonnyro mHGOpPMALKIO 06 MX TEPCOHATBHBIX AAHHBIX 1 00paboTKe ITUX JaHHBIX;

4.1.2. CBo6oubIi GecIuIaTHBI A0CTYI K CBOMM NIEPCOHANBHBIM JTAaHHBIM, BKIIIOYas [PaBo Ha
0JTy9eHHE KONHUHA MOO0H 3anucH, cofepikalieii nepcoHaIbHbIE JaHHbIE paboTHHKa, 33 MCKIIOYEHHEM
ClIy4aeB, IPeyCMOTPEHHBIX (he/lepabHbIM 3aKOHOM;

4.1.3. OnpeneneHre CBOMX IIPeICTABUTENEH VTS 3AIIUTHI CBOMX IIEPCOHATBHBIX JaHHBIX;

4.1.4. JlocTyn K OTHOCAIIMMCS K HHM METHIMHCKHM IAHHBIM C TOMOLIBIO MEIULIHHCKOTO
CIELHAIIMCTA 110 HX BEIGOPY;

4.1.5. TpebGoBaHne 00 HCKIIOYEHHH HIIH HCIIPABJIICHUH HEBEPHBIX HIH HEIOJIHBIX
TICpCOHAILHBIX AHHBIX, a TAKXKE JaHHBIX, 00paboTaHHEIX ¢ HapyuieHHeM TpeGoanumii TK P®. [Ipn
OTKa3e paboToaTeNs HCKIIIOYATH WK HCIIPABHTH NIepCOHATIbHEIE JaHHbIE pabOTHHKA OH HMEET MPaBo
3aiBHTb B ITHCBMCHHOHW (opMe paboToJaTeNno 0 CBOEM HECOIIACHH C COOTBETCTBYIOLIHM
000CHOBAHHEM TAKOIO HECOTJIACHS. I[lepconanbHbIe NaHHBIE OLEHOYHOTO Xapakrtepa pabOTHHK HMeeT
TpaBo NOMOTHATE 3a5BJIEHHEM, BRIPXKAIOIMM €T0 COGCTBEHHYIO TOUKY 3PEHHUS;

4.1.6. TpeGosanue 06 u3BemeHHH paGoTomaTeneM Bcex JMIL, KOTOPBIM paHHee OBLIH
COOOIICHBI HEBEPHBIE HIIH HETIOHBIE TEPCOHATBHBIE TaHHbIE paboTHHKa, 060 BCEX NMPOU3BEIEHHEBIX B
HHX MCKJIOYEHHUSX, HCIIPABIECHHUSX HITH JIONOTHEHHUSX:,

4.1.7. PaGOTHHKH JIO/DKHBI GBITH 03HAKOMJIEHBI TIO]] pocnuck ¢ HacToAmuM [lonoxennem. C
OTOH WENbI0 B YYPEXKIAEHHM OPraHW3yercs M BeleTcs JKYPHAI O3HAKOMIICHHS pabOTHHKOB ¢
HacTosmuM [lonoxennem;

4.1.8. O6xanoBanwe B cyze IHOOBIX HEIIPaBOMEPHBIX JEHCTBHH MM Oe3geiicTBHs
paboTonaresns mpu 06paboTKe M 3auuTe ero MIEPCOHAIBHEIX JIaHHBIX.

S. OTBeTCTBEHHOCTH PAGOTOAATE.IS U JIHIL, OCYIIECTBIISIOMHX pabory
€ MePCOHAIBHBIMH JAHHBIMHA

.. PaboTHuk o6s3an:



- 3HaTh [lepedyens cBeneHHH KOH(UIEHIMAIBHOrO xapakrepa B MKOVY «Hosoanaunckas
THMHAa3Hs»,

- XpaHHTb B TallHe M3BECTHBIC €My KOH(GHACHIMAILHBIE CBEICHMS, HH(OPMHPOBATE
PYKOBOJHTEIs O (aKTax HapylIeHHs MOpsaka oOpaleHus ¢ KOH()HIEHIHATEHBIMU CBEICHUSIMH, O
CTAaBIINX €My H3BECTHBIM MOMBITKAX HECAHKIIMOHMPOBAHHOTO JOCTYNA K HH(MOPMAIIHH;

- co0moznaTe mpaBuna IOJB30BaHHS JOKYMEHTAMH, MOPANIOK HX Y4eTa H XpaHEHHS,
obecnieduBaTh B Ipouecce paGoThl COXPAHHOCTE HHpOPMAIKK, COMIepIKAIIEHCs B HUX OT OCTOPOHHUX
JTHII;

- SHAKOMHTBCA TOJIEKO € TEMH CITY:KEOHBIMH JOKYMEHTaMH, K KOTOPBIM IIOTy4eH JOCTYII B CHITY
HCIIOJIHEHHUS CBOUX CITyKeOHBIX 00g3aHHOCTE] .

5.2. Jluua, BUHOBHEIE B HAPYIIEHHH HOPM, PETYJIUPYIOLIKX II0JTy4YeHHe, 00paboTKy U 3almTy
NePCOHATIBHBIX JIAHHBIX PabOTHHKA, HECYT AUCLUILIMHAPHYIO, aJMHHUCTPATHBHYIO, I'PaXKIaHCKO-
TIPaBOBYIO MIIH YrOJIOBHYIO OTBETCTBEHHOCTE B COOTBETCTBHH C (De/IeparbHBIME 3aKOHAMH.

5.3. K coTpynHuKY, OTBETCTBEHHOMY 33 XpaHEHHE NePCOHATBHON HHMOpMaluu paGOTHHUKOB,
paboTonarens BHpase NPUMEHHTH OIHO H3 AMCUHUIUIHHAPHBIX B3BICKaHMH, [IPeTyCMOTPEHHBIX cT. 192
TK P®, a uMenHo: 3amevaHwe, BBIOBOp, yBOJbHEHHE. K IMCHHIUIMHADHOH OTBETCTBEHHOCTH
TIPUBJICKAIOTCS TOJIBKO T€ PAOOTHHKH, KOTOPBIE IO YCIOBHSAM CBOMX TPYIOBBIX JOrOBOPOB 00SI3aHbI
co0IIo1aTh MpaBriIa paGoThI C IIEPCOHATLHEIME JAHHBIMH.

5.4. PaboTonarens BIpaBe pacTOpPrHyTh TPYAOBOH JOrOBOP 1O CBOEH HHHIMATHBE IIPH
PasIVIAICHHH OXPaHAEMOH 3aKOHOM TaiHEBI, CTaBIIel W3BECTHON PabOTHHKY B CBS3M C MCIIOJHEHHEM
UM TPYJIOBBIX 00S3aHHOCTEIA.



